Volunteers Schedule – Northside Riding Club
Date : ---------------------
Pencillers

If this is your first time penciling for a judge, please take a moment to familiarize yourself with the “Pencillers Guidelines”. A copy of this document is included in your folder. 
Gear Steward

· Please review current Gear Steward Check List in the white folder for latest acceptable guidelines. Tick off each horse against your copy of the draw as they present. 
· Please ensure that riders only enter warm up arena no sooner than 15 minutes prior to start of test so that we limit no. of horses in warm up area. 

· Note that today’s comp is optional plaiting & jackets, gloves must be worn - any colour is OK. 

· Important that the Gear Steward should not alter any gear, if adjustment is required the rider or their agent should make the necessary adjustments. Please always ask the riders permission before directly approaching the horse to touch the bridle, saddle or girth area as some horses may spook ! 
Clubhouse Assistant

You role is to “back us up” in the Clubhouse, as well as help out with any last minute emergencies, such as late arrival of a penciller or gear steward ! Things that you can do to help include : 

· Keep judges table & kitchen area tidy, wash up dishes & keep platters topped up

· Help out scorer by collecting completed Test Papers from judges car every ½ hour or so. Ask scorer if an updated “score report” can be put up for riders to see throughout the day as the Comp progresses & remove the old one.

· Collect money for drinks in fridge when people ask. 

· Offer to make judges tea or coffee when they arrive at Clubhouse before or after judging. 
Lastly… THANK YOU FOR BEING HERE  !!! We could not run our Dressage comps without our helpers, so please make sure you list your name on our Sheet so that we can keep a record of your volunteering time. 
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